
SHORE HEALTH SYSTEMPRIVATE 

JOB TITLE:
Corporate Compliance Specialist
JOB NUMBER:
3412
DEPARTMENT:
Corporate Compliance 
FLSA: Non-Exempt

REPORTS TO:
Director, Corporate Compliance
SUPERVISES:
 N/A

EFFECTIVE DATE:            REVIEWED:             REVISED:

07/01/2001

07/01, 1/03, 10/04, 2/27/07


______________            _____________         _____________ 

JOB SUMMARY:

Provides assistance to Director in maintaining Corporate Compliance program.  In conjunction with the Director, coordinates compliance reviews for audit testing to ensure established laws, regulations and policies are met.  Works with departments in the development of action plans of potential compliance issues that have been identified.  Maintains integrity of the CDM.
ESSENTIAL FUNCTIONS OF THE JOB:

1. Works with external auditors to achieve compliance and efficiencies, including research and compilation of information/data for various reports.

2. In conjunction with internal audit activities, monitor and identify potential compliance issues and compiles reports as a result of reviews.

3. Work with Director of Corporate Compliance in the planning, development and implementation of the Corporate Compliance Plan and Program for Shore Health System.

4. Assist in the development, implementation and enforcement of Corporate Compliance Policies and procedures.

5. Collect, organize and interpret data for identification and prioritization of areas of risk.

6. Participate in operational corrective actions for compliance problems, which may include project management in areas where compliance issues are involved.

7. Assist in the development and delivery of educational programs on Corporate Compliance.

8. Maintain integrity of Charge Description Master.  Oversees all requests for additions/revisions.  Coordinates yearly review with departments to ensure consistency with current coding regulations.
9. Serve as a standing member of the Corporate Compliance Committee.
10. Coordinates the data collection and compilation of information related to the Community Benefits Report.
11. Strives to achieve excellence of service as described in the CARE Manual.
12. Responds to the following Shore Health System codes: Code Red (in the immediate area), Code Pink (when called), Code D (when called).
13. Responsible for honest behavior in all matters.  To the best of the employee’s knowledge and understanding, complies with all Federal and State laws and regulations.
13.
Maintains the privacy and security of all confidential and protected health information.  Uses and discloses only that information which is necessary to perform the function of the job.

14.   Performs related duties as assigned.
MINIMUM EDUCATION, EXPERIENCE AND LICENSE/CERTIFICATIONS REQUIRED:

Associate’s degree in accounting, business or a related field and a minimum of three years of accounting/auditing/healthcare experience.  Excellent verbal and written communication and interpersonal skills.  Demonstrated ability to work with employees regarding confidential information and maintain sensitive data. Demonstrate ability to be flexible and is motivated by challenges.  Working knowledge of personal computer application, software and data collection/interpretation.

The employee in this position must be able to demonstrate the knowledge and skills necessary to provide care based on the age of the patients served.  He/she must demonstrate knowledge of the principles of growth and development over the life span and possess the ability to assess data reflective of the patient’s status, to interpret the appropriate information needed to identify each patient’s requirements relative to his/her age-specific needs, and to provide the necessary care as described in the department’s policies and procedures

APPROVED BY: _______________________________    __________PRIVATE 

             Department Head                    Date

             _______________________________    __________

             Human Resources                    Date

Note:


This job description is based on an evaluation of the position at the time this description was written.  This job description will change from time to time as tasks, organization, and technology change.  Accordingly, the employer reserves the right to revise all or any part of this job description and the essential functions of the job and to add or eliminate essential functions of any position.  Designation of any job duty as an "essential function" is not intended as an assurance or guarantee that an employee has any right to perform the particular job duty, except as required by the employer.  This is not a contract of employment.


This position requires a person who exhibits a positive attitude, excellent communication skills, the ability to work productively under stress, and who displays a professional demeanor and is able to prioritize workloads.  Must be willing to travel between facilities.

I have read and understand the above.


________________________________________


Employee Signature and Date


________________________________________


Supervisor Signature and Date

