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Be a SCHFMA Presenter!
Call for Presentations

The SC Chapter HFMA is seeking presentation requests for our Annual Institute to be held at The Hilton Myrle Beach Resort on May 28th – 31st, 2024.  We are seeking presentations that are relevant to the current and ever-changing issues within the healthcare industry, as well as tools to help us each improve individually, which leads to successful teams, employees, departments, and organizations!
As a speaker, you are provided a complimentary registration to attend the entire conference.  Expenses incurred for travel, hotel, copy and mailing costs for course material are the responsibility of the speaker unless otherwise indicated. The planning for the conference is ongoing so proposals are due no later than Friday, March 1st, 2024. 
Selection Process: The Program Committee will review all proposals. Selection criteria include: 
· At least one speaker employed by a healthcare provider participating in the presentation is desired.
· Timeliness of topic – Is the information relevant and current for the projected audience?
· Presenter qualifications and reference listing (must submit a biography). 
· Practical application of materials. 
· References from past speaking engagements.

PRESENTATION PROPOSAL FORM

2024 SCHFMA ANNUAL INSTITUTE
May 28 – 31st, 2024
The Hilton Myrtle Beach Resort
Speaker Information
· Speaking engagements are an opportunity to share knowledge with HFMA members and are not to be used to promote personal products or services. 
· If your presentation appears to be promotional rather than educational, you will be asked to eliminate all sales-oriented material. 
· It is appropriate to list presenter’s name and company name on the introductory slide and contact information on the final slide.  
· Copies of handouts will not be distributed at the conference unless special arrangements are made in advance. 
· Spouse or guests that attend any of the events will require a separate payment pursuant to the guest rate for the conference. 
· Please send all proposals to: Diane Story, Program Chair at dstory@bdo.com.
Late or incomplete proposals may not be considered. 
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SCHFMA Speaker Proposal Form
	SPEAKER INFORMATION (Copy this section as needed if more than two speakers will present)

	Submitted by:

	Contact Phone Number or Email:


	

	Primary Speaker Name:

	Co-presenter (if applicable):


	Title:

	Title:


	Organization:

	Organization:


	Type of Organization:
	Type of Organization:

	Industry Experience (years):
	Industry Experience (years):

	Email Address:

	Email  Address:


	Phone: 
	Phone:  

	HFMA Member (yes or no):
	HFMA Member (yes or no):

	SC HFMA Sponsor (yes or no):
	SC HFMA Sponsor (yes or no)

	List events and dates where speakers presented recently:



	SESSION INFORMATION

	Session Title:



	Learning Objectives:



	Describe method of teaching (Lecture, Round Table discussion, Panel):


	Please complete the following statement by filling out at least three of the boxes below.  “After this session, you will be able to”:

	Number 1:



	Number 2:



	Number 3:



	____ By checking this box, the individual submitting this proposal agrees and/or acknowledges that:

1. All speakers listed in this proposal have already agreed to present at this event.

2. Each speaker will receive one (1) complimentary registration to the main conference program with a maximum of two speakers per session.   Other expenses are the responsibility of the speaker unless agreed upon in advance.
3. If one or more speakers cancel their appearance at the event, every reasonable effort will be made by the individual submitting this proposal to replace that person with a speaker from a similar company with a similar or higher-level title and with similar or better subject matter expertise.
4. Speakers will be required to furnish the event organizer with a copy of their presentation, handout materials (if applicable) and any other media to be used during the session within the timeframe outlined in this document.   

	Do you require an honorarium?

No    FORMCHECKBOX 


Yes    FORMCHECKBOX 
    If yes, please provide amount:  $


Attach a copy of all speaker’s biography and headshot
Please complete and email to Diane Story at dstory@bdo.com
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	PRESENTATION MATERIALS


Submitting Materials

Materials must be submitted by May 17th, 2024.  Presentation and handout materials will be reviewed for compliance with guidelines, to ensure content fits the descriptions and deliverables as published in the conference brochure and to ensure the materials are technically accurate. 

Audio/Visual

Every session room will be equipped with the following:  

· Laptop computer
· LCD projector

· Screen

· Podium

· Wireless slide advancer

· 1 Wireless lavaliere microphone
· Handheld microphone

If you need additional audio-visual equipment, please notify the program planner as soon as possible.
