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Form 1099-NEC is an IRS information return used to report payments of $600 or more made
during a calendar year to non-employees. The form was reinstated by the IRS in 2020 to
separate nonemployee compensation from other types of payments previously reported on
Form 1099-MISC.

Nonemployee compensation includes payments such as:

e Fees

e Commissions

Prizes or awards for services

Other compensation for services performed by someone who is not your employee

Common examples of payees who often receive a 1099-NEC:

Independent contractors

Consultants

Attorneys paid for legal services
Freelancers or vendors providing services

You generally must file a 1099-NEC if all four of these conditions are met:

1. The payment was made to a non-employee.

2. The payment was made for services during the course of your trade or business
(includes government agencies and nonprofit organizations).

3. The payee is an individual, partnership, estate, or sometimes a corporation (such as
attorneys).

4. You paid the person or entity $600 or more in the calendar year (for 2025 in your
example).
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How to Fill out Form 1099-NEC

Form W-9, Request for Taxpayer Identification Number and Certification is a one-page IRS
information form that individuals and businesses use to send their taxpayer identification
number to other individuals, clients, banks and other financial institutions.

You must obtain a form W-9 from any party the chapter/region is doing business with to help
identify the type of business and whether a form1099-NEC is required.

The W-9 form will help complete Form 1099-NEC as it verifies:

- LEGAL NAME or BUSINESS NAME

- SOCIAL SECURITY NUMBER or TAX ID NUMBER (EIN)

- ADDRESS

- TAX CLASSIFICATION; TYPE OF BUSINESS TYPE (C-Corp, S-Corp, Partnership, etc.)

W-9 Request for Taxpayer Gives Form 10 e
(R, Octbar 2018 Identification Number and Certification requester. Do not
Department of T Traasury send to the IRS.
lrterral * Go to www.irs.gov/FormW3 for instructions and the |atest information.

1 s (S Shown On yOour INcome tan retum). Nams i nequired on Ehis ling; 90 not leave ths ne blank.

2 Businiss rarmedriregarced entity rirm, i aiffersnt from above

3 Creck appropriate box for federal tax classification of the persan whose name i entensd on ne 1. Check only one of the | 4 Exemplions (codes appdy only 1o
Tollowwing Birnven DOned. COrLAIN entiied, KO NdACUM, 88

U] indnédusiiscls propristor or L) © Corporation | S Corporation || Partnenship L] Trastrestate
singhe-membar LLG G
| Limited kability company. Enter the tax classification (CsC comporation, Ss§ corporation, PsPartnership) &

Hote: Check the appropriate box in the line above for the tax classification of the single-member cwner. Do not check | Exsmption from FATCA reporting
LLC # the LLC is clasaified as a single-mamber LLC that i disregarded from the owner unisas the cwnar of the LLC i W
another LLG that is not disreganded irom the owner for LS. faderal tax pusposes. Dthenwise, 8 singie-member LLC that] <29 If amy)

is diareganded from the cwner should check the appropriate box for the tax classification of s owner.

:] Other fsoe nstructons] = A b e e e e L5
5 Address jnumber, stree, and apt. or suite no.) Ses instructions. [Requester's narmse and address (optonal)

Print or type.
Sea Specific Instructions on page 3.

6 Caty, state, and 2P code

T List account fusmibsenis) hie (Optonal)

XN Taxpayer identification Number (TIN)
Enter your TIN in the appropriate boa. The TIN provided must match the name given on Ene 1 to avold Social security numbes
Ibackup withholding. For individuals, this is generally your social security number [SSN). However, for a
resident alien, sole proprietor, or disregarded entity, sea the instructions for Part |, later. For other - -
entities, it s your employer identification number (EIN). If you do not have a numbar, see How fo gel a
TIN, later. or
Note: If the account is in more than one name, see the instructions for line 1. Also seo What Name and dentification numbes
Number To Give the Reguester for guidelings on whose number 1o enter.

T oy ——y
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Where to Get Form 1099-NEC

You can get 1099-NEC forms at your local office supply stores, directly from the IRS
https://www.irs.gov/forms-pubs/order-products , or utilize QuickBooks to file electronically. You
cannot use a form that you download from the internet for Form 1099-NEC because the red ink
on Copy A is special and cannot be copied.

You must use the official form or utilize QuickBooks to file electronically (refer to instructions
further below).

7L7) [ ]voID [ | CORRECTED
PAYER'S name, street address, city or town, state or province, country, ZIP OMB No. 1545-0116
ior foreign postal code, and telephone no.
{Rev. January 2022) Compensation
For calendar year
20 —
PAYER'S TIN RECIMENT'S TIN 1 Nonemployee compensation Copy A
s For Internal Revenue
RECIPIENT'S name 2 Payer made direct sales totaling $5,000 or more of Service Center
consumer products to recipéent for resale O File with Form 1096.
3 For Privacy Act and
Street address (including apt. no.) & ice, Wm
4 Federal income tax withheld A AF IS B
City or lown, state or province, country, and ZIP or foreign postal code L3 Returns.
§ State tax withheld 6 State/Payer's state no. 7 State income
Account number (S8 iNStructions) ndTNPot|$ ¢ &
Ll |$ $
Form 1099-NEC (Rev. 1-2022) Cat. No. 72590N www.irs.gov/Form1 098NEC Depastment of the Treasury - inernal Revenue Service

Do Not Cut or Separate Forms on This Page — Do Not Cut or Separate Forms on This Page
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Where do you send Form 1099-NEC?

There are multiple copies of Form 1099-NEC you must distribute. A completed Form
1096 must also be filed to the IRS.

Copy A and Form 1096 (summary and transmittal form) are to be mailed or electronically
transmitted to the IRS by January 31

Copy 1: State tax department, if applicable
Copy B: Independent contractor or Business by January 31
Copy 2: Independent contractor

Copy C: Keep for business records
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How to fill out Form 1096:

vonuisue  bGBT
v, 1096 Annual Summary and Transmittal of mim meo
uparinantof o Treamry | U.S. Information Returns 2023
internal Fgverns Serdice |

FILER'S name

Street address (iIncluding room or suite numiber)

City o lowm, Stibe OF province, Country, and ZIP of loneign postal code

For Official Use Only

Name of perscn o contact Toephons rumber
Email address Fain s
e |
1 Employw iienditation number| 2 Sccial security rumbor 3 Total rumber of foems | 4 Foderal income tix withheld srwmnmnn this Foem 1096

S

8 Enbar 1 " i daly O 0 B 10 Il B byps of Koren kg el

w20 [wererc| wes | toeec | wes£ | voser | 10080 | toue-T | 18ea | 10eel | 1099 |106R-Car 10RO | 10990 | 108R-NT | 109K
32 0 L ™ B (] ™ ] 8 L] [ n w - L] 1]

D101 0101010{01010(10]1 0] 3D

woe-aa | 1oeen | 1mes | 1oeesa | weese
A . ™ L 4

1 gjgja]

‘W-LS TOG-LTC | P0G MGC| I0NR-NEC | 1099-000 1ove-PATRI 10990
L] o L] n

1ojojgiojojg

an

O]
Return this entire page to the Internal Revenue Service. Photocopies are not

Send this form, wimm.mnhaﬁhfom:h.ehdhbu:&,mmmﬁinaﬁnmﬂ«{ndm

Uindier pabnaias. of perpury, | coclire Ml | P exumsned (s retunm And SCCOMpAnYING Cocumints and, Lo he Dost of My Knowiedpe 8nd Dele!, thiy are true, Comect, and complets.

0] u
2
-

-

Signature Title Date
|nmcﬂm ‘Whaen to file. If date shown falls on a Saturday,
holiday in the of Columbia or where the return is 1o lllﬁnI

Wloimmm ..::' Mdlm @ “mm“. B#Mmm&”h&nm an reported,

nacted after as
10 www. s gowForm 1096, mam. o
Reminder. You may be required to electronically file (o-file) information * With Forms 1097, 1098, 1099, 3921, 3922, or W-2G, file by February 28.*
retums. Go 1o wiww. is.gov/infoneturn for ﬂemmmmrh * With Forms 1099-NEG, file by January 31,

the 2023 General Instructions for Certain Information Retums. « With Forms 5488, file by May 31.

The first part, including boxes 1-5, asks you for basic information. Name, address, contact
information, employer identification number, and the total number of 1096 forms you are
submitting to the IRS this year.

Remember that the information you’re entering here applies to the chapter, not the
independent contractor you're submitting a 1099-NEC for.

Address: please use a corresponding address for the chapter or HFMA’s headquarters: 2001
Butterfield Rd., Ste.1500, Downers Grove, IL 60515

In the event correspondence is received from the IRS, HFMA headquarters will forward to the
current treasurer leader for the chapter.
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How to File Form 1099-NEC Using QuickBooks Online
Verify your contractors are set up correctly
Before filing, make sure each contractor’s profile includes:

Name / business name
Address
Taxpayer Identification Number (TIN)
Email (optional)
Payment type = Contractor
e W-9 on file (QBO lets you request it electronically)
How to check:

1. Expenses (left menu) — Vendors

2. Click the contractor’'s name

3. Select Edit

4. Ensure Track payments for 1099 is checked
2. Categorize contractor payments correctly

QBO will only include payments made with:

e Check

e Direct deposit (QBO contractor payments)

e Bank transfer

e Credit card payments you made manually
Note: Payments made through PayPal, credit card processed by the contractor, or third-party
apps may not count for 1099s.

Make sure expense categories are mapped to 1099-NEC Box 1 (Nonemployee
compensation).

3. Start the 1099 filing workflow

1. Go to Expenses — Vendors
2. Select Prepare 1099s (usually top-right)

a. If you don't see it: Taxes — 1099 filings
3. Map your accounts to 1099-NEC boxes
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QuickBooks will ask you to map expense categories. For 1099-NEC:

e Box 1: Nonemployee Compensation — Typically mapped to:
o Contract labor
o Subcontractors
o Freelance services
Review mapping carefully so no payments are missed.

5. Review contractors included
QBO will show the contractors who meet the current IRS threshold:

e $600 or more in non-employee compensation
You can add or exclude contractors manually here if needed.

6. Review totals and correct errors
QuickBooks will show:

e Total amount paid

e How much goes in 1099-NEC Box 1

e Any errors (missing TIN, address, etc.)
Fix any issues before continuing.

7. E-file your 1099s

1. Select E-file for me
2. Follow prompts to:
a. Enter your business info
b. Confirm contractor info
c. Pay the e-filing fee (if applicable)
3. Submit
QuickBooks will:

e File Form 1099-NEC with the IRS
e Send electronic or mailed copies to contractors (depending on what you choose)

8. Print or download copies
After filing, you can download:

e Copy B (for contractors)
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e Copy C (for your records)

e Copy A (not needed if e-filed)
Navigate to:

Taxes — 1099 filings — View completed filings

Additional Resources:

Article: https://quickbooks.intuit.com/learn-support/en-us/help-article/form-1099-
nec/create-file-1099s-using-quickbooks-online/L2BapEpb1 US en US

Video: https://www.youtube.com/watch?v=m40BI-P- Qk

https://lwww.irs.gov/forms-pubs/about-form-1099-nec

https://lwww.irs.gov/publirs-pdf/f1099nec.pdf

https://www.irs.gov/forms-pubs/order-products



https://quickbooks.intuit.com/learn-support/en-us/help-article/form-1099-nec/create-file-1099s-using-quickbooks-online/L2BapEpb1_US_en_US
https://quickbooks.intuit.com/learn-support/en-us/help-article/form-1099-nec/create-file-1099s-using-quickbooks-online/L2BapEpb1_US_en_US
https://www.youtube.com/watch?v=m40BI-P-_Qk
https://www.irs.gov/forms-pubs/about-form-1099-nec
https://www.irs.gov/pub/irs-pdf/f1099nec.pdf
https://www.irs.gov/forms-pubs/order-products

