1) Learning objectives
2) Type of formal learning program (i.e. Group Live, Group Internet Based, QAS Self Study)
3) Recommended CPE credit and recommended field of study
4) Prerequisites (Course prerequisites reference specific content knowledge that a participant must have exposure to prior to enrolling in a program. This prior knowledge may have come from formal education, or practical real-life experiences. If the course has no prerequisites, the Descriptive/Promotional Materials should state “none,” for this distinction.  *Intermediate, Advanced and Update level programs must include a prerequisite.)
5) Program knowledge level (one of the following: Basic, Intermediate, Advanced, Overview or Update)
6) Advance preparation (The identified advanced preparation for a course references anything that the participant must have in place prior to beginning an enrolled program. This could include specific computer programs or platforms or acquiring specific materials needed to complete the course. Pre reading requirements for participants to complete before the program begins should also be listed in this section. If the course does not require advanced preparation, the descriptive/promotional materials should state “none,” for this distinction.)
7) Program description
8) Course registration and, where applicable, attendance requirements
9) Refund policy for courses sold for a fee or cancellation policy
10) Complaint resolution policy
11) Official NASBA sponsor statement, if an approved NASBA sponsor (explaining final authority of acceptance of CPE credits)

